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COUNTY OF MADISON

FINANCE DEPARTMENT

LINE-ITEM TRANSFER OF FUNDS REQUEST

INSTRUCTIONS:  
The LINE-ITEM TRANFER OF FUNDS REQUEST form should be completed and submitted to the Finance Director for the purpose of requesting that line-item funds be transferred to another line-item in the department’s appropriated budget in order to cover the costs of a proposed expense.

TRANSFER INFORMATION:
	Name of Department:
	     

	Department Budget Number:
	     


	Amount

To Be

Transferred
	Line-Item #

To Be

Transferred

From
	Line-Item

Description
	Line-Item #

To Be

Transferred

To
	Line-Item

Description
	Purpose Of Transfer



	$      
	     
	     
	     
	     
	     

	$      
	     
	     
	     
	     
	     

	$      
	     
	     
	     
	     
	     

	$      
	     
	     
	     
	     
	     

	$      
	     
	     
	     
	     
	     


I hereby certify that there will be sufficient budget balance in the line-item transferred from for the remainder of the fiscal year.
	     
	     
	     


                  Printed Name and Title of Department Head


               Signature


          Date


FOR FINANCE DEPARTMENT USE ONLY








Date Received:   _______________________	





     Recommendation of Finance Director			   Recommendation of County Administrator


[  ]	Approve as Requested					[  ]	Approved as Requested


[  ]	Adjust as Indicated in Red Ink			[  ]	Adjusted as Indicated in Red Ink


[  ]	Deny							[  ]	Denied





Explanation of Adjustment/Denial ___________________________		Explanation of Adjustment/Denial ________________


_________________________________________		_____________________________________





_______________________________________		____________________________________


                      Finance Director						             County Administrator





Date Transfer Made Effective:  _______________________


	








